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INOJIMTUKA
00padoTku nepcoHaJbHbIX JaHHBIX MBOY “I'mmua3us «IlepcniekTuBa» r.o.Camapa

1. O01ue moJ10KeHu s

1.1. Hacrosimiast monuTuka o0paboTku nepcoHanbHbIX AaHHbBIX MBOY “I'mmuasus «llepcriexktruBa»
r.o.Camapa (nanee — [lomuTrKa) onpeaenseT Hejaun 00pabOTKU MEPCOHATBHBIX JaHHBIX, KATETOPHH
U TiepedeHb 00pabaThIBaeMBbIX MEPCOHANBHBIX JAHHBIX, KaTErOpHUH CyOBEKTOB, MEPCOHAIBHBIC
JaHHBIE KOTOPBIX 00pabaThIBalOTCS, CHOCOOBI, CPOKM HX OOpaOOTKM W XpaHEHUs, MOPSAIOK
YHUUYTOXKEHUS TEPCOHAJBHBIX HaHHBIX TNPU JOCTIKEHUM Ieneid ux o0paboTKU WU TIpH
HACTYIUICHUM WHBIX 3aKOHHBIX ocHOoBaHuii B MBOY “I'mmuazus «llepcnextuBay r.0.Camapa
(mamee — I'mmuazws .

1.2. JlokanbHble HOpPMAaTHBHbIE aKTbl M HWHbIE JOKYMEHTHI, perjlaMeHTupyroume o0paboTKy
NEPCOHATBHBIX JaHHBIX B [ MMHA3mH, pa3pabaThIBalOTCS ¢ yueToM nonoxenuit [lomurukn.

1.3. [eiictBue llonmTuku pacmpocTpaHseTcs Ha TNEpCOHANbHBIE NaHHBIE, KOTOpble | MMHa3ms
o0pabaTbIBaeT ¢ MCIOJIb30BaHUEM U 0€3 UCIOIb30BaHUS CPE/ICTB aBTOMATHU3AlINY.

1.4. B IlonuTtrke UCMONB3YIOTCS CIAEAYIOLINE TOHATHS!

e TIIEpPCOHANBFHBIC JaHHBIE — Jr00as WH(pOpPMAIHs, OTHOCSIIASACS MPSMO I KOCBEHHO K
OIPE/ICIICHHOMY WM ompenensieMoMy (usnuueckomy nuily (CyObeKTy MepCOHATbHBIX
JTAHHBIX);

e IIEpPCOHANIBHBIC JAaHHbIC, pa3pelleHHble CyOBEKTOM MEpPCOHANbHBIX JAaHHBIX IS
pacrpocTpaHeHusl, — IIepCOHAbHBIE IaHHBIE, JOCTYN HEOTPAaHMYEHHOTO Kpyra JHUI K
KOTOPBIM TPEAOCTABICH CYOBEKTOM IMEPCOHAJIBHBIX JAHHBIX IyTeM Jaud COTJIacUsl Ha
00pabOTKy TEPCOHANBHBIX IAHHBIX, Pa3peIICHHBIX CYOBEKTOM IEPCOHAIBHBIX JTaHHBIX
JUIS paclpoCTpaHeHHs B TMOpsAKe, NpeaycMoTpeHHoM denepanbHbIM 3aKOHOM OT
27.07.2006 Ne 152-®3 (manee — 3akoH);

e OIEpaTop TNEpPCOHATBbHBIX HaHHBIX (omeparop) — [MMHa3us — rOpUANYECKOE JIHIIO,
CaMOCTOSITENIbHO HJIM COBMECTHO C JPYTMMH JIMIAMH OpraHu3yiomee u (uim)
OCyILEeCTBIIsAoIee 00pabOTKy MEePCOHATIBHBIX JAaHHBIX, ONpeelIstolee eI 00paboTKu
MEPCOHANBHBIX JAHHBIX, COCTAaB IEPCOHAIBHBIX JAHHBIX, MOJISKAIMUX 00paboTKe,
nevictBus (onepanyu), COBepIIaeMbIe ¢ IEPCOHANTBHBIMU JTAHHBIMH,

e 00paboTKa MePCOHATBHBIX AHHBIX — JACHCTBHE (OMEpaIysi) UK COBOKYITHOCTh JICHCTBUIA
(omepanuii) ¢ TMEPCOHATBHBIMU JAHHBIMH C HCIOJb30BaHHEM M 0€3 HCIOJIb30BaHHS
CPeACTB aBTOMATH3allMH, BKJIIOYash cOOp, 3aluCh, CHUCTEMATH3aIlI0, HAKOIUICHHE,
XpaHeHue, yTouyHeHHe (OOHOBIIEHHE, W3MEHEHWE), W3BJICYCHUE, HCIIOJIb30BaHHE,
nepeaavy (pacmpoctpaHeHwue, IIPEJOCTaBIICHUE, JIOCTYTI), 00e31MYnBaHuE,
O0KMpOBaHUE, YAAJICHHE, YHUUTOKEHHE;

e ABTOMATH3MPOBaHHAs 00pabOTKa TMEPCOHAIBHBIX MaHHBIX — 00paboTKa MEPCOHATBHBIX
JAHHBIX C TIOMOIIBIO CPEJICTB BHIYUCIUTEIBHON TEXHUKH;



e PACHpPOCTPAaHCHHE TMEPCOHATBHBIX NAHHBIX — JCHCTBHUS, HANPABJICHHBIC HA PACKPBITHE
[IEPCOHAIBHBIX JAHHBIX HEOIPEACICHHOMY KpPYyTry JIUII;

e TMPEAOCTABICHUE MNEPCOHAIBHBIX JAHHBIX — JCHCTBUS, HANpPaBJICHHBIC Ha PACKPBITHE
MNEPCOHATIBHBIX JAHHBIX OMPCACICHHOMY JIMIY WU ONIPCACIICHHOMY KPYT'y JIULT,

e OJIOKMpPOBaHHE MEPCOHATBHBIX JAaHHBIX — BPEMEHHOE TMpeKpalieHne O00paboOTKH
MIEPCOHAIBHBIX JaHHBIX (32 MCKIIOYECHHUEM CIydaeB, eclii 00paboTka HeoOXoauma JUis
YTOYHCHUS IEPCOHATBHBIX JTaHHBIX);

® YHHUYTOXCHUC TMNCPCOHAJIBHBIX HAHHBIX — I[eﬁCTBHSI, B PC3yJIbTaTC KOTOPBLIX CTAHOBUTCA
HEBO3MOXKHBIM BOCCTAHOBHUTDH COJCPIKaHHE MEPCOHAIBHBIX TaHHBIX B MH(MOPMAIIHOHHOM
CHCTEME NEepPCOHANBbHBIX MJaHHBIX W (WIM) B pe3yjbTaTe KOTOPHIX YHHUYTOXKAKOTCS
MaTepUalibHbIC HOCUTEIH MEPCOHATBHBIX JTaHHbIX;

° 06€3J'II/I‘-II/IB21HI/IC NEPCOHATIBHBIX HAHHBIX — I[eﬁCTBHSI, B pC3yJIbTAaTC KOTOPLIX CTAHOBHUTCHA
HEBO3MOXKHBIM 0€3 HCIOJIb30BAHUS  JOMOJHUTEIbHOW HMHGOPMAIMH  OMPEICIIUTh
NPUHAAICKHOCTh TIEPCOHAIBHBIX JTAHHBIX KOHKPETHOMY CYOBEKTYy IepCOHAIBHBIX
JIAHHBIX;

° I/IH(bOpMaI_[I/IOHHaSI CUCTCMa MCPCOHAJBHLIX JAaHHBIX — COBOKYIHOCTH COACPKAIIUXCA B
0a3ax JaHHBIX [EPCOHAIBHBIX JAaHHBIX M  O0ECHEYMBAIONIMX HX 00pabOTKy
MH(OPMALIMOHHBIX TEXHOJIOTHI U TEXHUUECKUX CPEJICTB;

e TpaHCTpaHWYHas Meperayda MepCOHANTbHBIX TaHHBIX — Mepeada MePCOHATbHBIX JaHHBIX Ha
TEPPUTOPHIO MHOCTPAHHOTO TOCYJapCTBAa OpraHy BJIACTH WHOCTPAHHOIO TOCYIapCTBa,
UHOCTPaHHOMY (DU3UUECKOMY JIUILY HJIH HHOCTPAHHOMY FOPHIHYSCKOMY JIUILY.

1.5. 'umHa3us Kak onepaTop NepCcOHANbHBIX JaHHBIX 00s3aHa!

1.5.1. CoGnronate KOH(MUACHIUAILHOCTh MEPCOHAIBHBIX JTAHHBIX, @ UMEHHO HE PacIpOCTPAHATH
NepCOHAJIbHbIC JTaHHbBIE U HE NepeaBaTh UX TPEThUM JIMLaM 0e3 corjacus cyObeKTa epCoOHaIbHbBIX
JAHHBIX UJIM €r0 3aKOHHOI'O IIPEJICTABUTEIS, €CIIM NHOE HE IIPEyCMOTPEHO 3aKOHO1aTEIbCTBOM.

1.5.2. Ob6ecneunth CyOBEKTaM TEPCOHAIBHBIX JAHHBIX, HX 3aKOHHBIM TIPEACTABUTEISIM
BO3MO>XHOCTb O3HAKOMJIEHMsI ¢ JOKYMEHTaMU M MaTepUalaMH, COIAEPKALIMMH UX IEPCOHAJIbHBIE
JAHHBIE, €CIIM UHOE HE NMPETyCMOTPEHO 3aKOHOJATEIbCTBOM.

1.5.3. Pa3psicHAT, CcyOBEKTaM TIEPCOHANBHBIX JaHHBIX, WX 3aKOHHBIM MPEICTaBUTEISIM
IOPUINYECKHE TTOCIEACTBUSA OTKA3a PEJOCTABUTD IIEPCOHAIILHBIE TaHHBIE.

1.5.4. brnokupoBaTh WM YJIalsIThb HENpaBOMEpPHO oOpalaThiBaeéMble, HETOUHBIE IMEPCOHAIbHbBIE
JaHHbIe 1100 00ecreunuTh X OJIOKMPOBAHHUE WIH yIaJIEHUE.

1.5.5. Ilpekpatuth 00paOOTKYy M YHHYTOXUTh WM OO€3JIMYUTH MEPCOHANbHbIE IAHHBIE JINOO
oOecrieunTh TMpeKpameHue oOpabOTKM W YHUYTOXKEHHE WIH OO0€3JIMUMBAHUE TEPCOHAIBHBIX
JAHHBIX TPU TOCTUKEHUU 1IETTH UX 00pabOTKH.

1.5.6. IIpekpatuth 00pabOTKY MEPCOHANBHBIX JAHHBIX WM OOECIEUYUThH MpEeKpalleHue o0paboTKu
MIEPCOHATBHBIX JAaHHBIX B CIlydae OT3bIBa CYOBEKTOM IMEPCOHAJBHBIX JJaHHBIX COTJIACHS Ha
00paboTKy €ro MepCOHaJbHBIX JaHHBIX, €CIM HMHOE HE IMPEayCMOTPEHO JOrOBOPOM, CTOPOHOMU
KOTOPOTO, BBITOAONpUOOpETaTENIeM WM TOPYYUTENIEM TI0 KOTOPOMY SIBISIETCS  CYOBEKT
MEPCOHAIBHBIX JJAHHBIX, WJIM UHBIM COTJIAllICHMEM MeXy | MMHa3uel u cyObeKTOM MepCOHATbHBIX
TaHHBIX.

1.5.7. IlpuHumatrh Mepbl, HEOOXONWMBIE W JOCTAaTOYHBIE [JIsi OOECIEeYeHHS BBITOIHEHUS
00s13aHHOCTEH, TTPElyCMOTPEHHBIX 3aKOHOM W MPUHSATHIMH B COOTBETCTBHH C HUM HOPMATHBHBIMH

IIPpaBOBLIMU AKTAMH.

1.6. 'mmHasus Brpase:



1.6.1. CaMOCTOSITEIBHO ONpPEALISITh COCTAaB M MEPEYCHb MEP, HEOOXOIUMBIX M JTOCTATOYHBIX IS
oOecrieyeHrsl BBITIOJIHEHUSI OOS3aHHOCTEH, TNPEAYCMOTPEHHBIX 3aKOHOM U MpPUHATBIMH B
COOTBETCTBMM C HHUM HOPMATHBHBIMH IPAaBOBBIMH aKTaMH, €CJIM HWHOE HE IMPEayCMOTPEHO
3aKOHOAATCIIbCTBOM O HepCOHa.HBHI:IX JAHHBIX.

1.6.2. Vcnonb30Bath NMepCcoOHAIbHBIC TaHHBIE CYObEKTOB EPCOHAIBHBIX JaHHBIX 0€3 MX COTJIacus B
Cllyy4asx, IPeyCMOTPEHHBIX 3aKOHOAATEIbCTBOM.

1.6.3. [IpegocTaBisaTh NepcoHANbHBIE JaHHBIE CyOBEKTOB NEPCOHANBHBIX JAHHBIX TPETHUM JIUIAM B
Cily4asix, peyCMOTPEHHBIX 3aKOHOAATEIIbCTBOM.

1.6.4. Tlopyuutp 00pabOTKy MNEpPCOHAIBHBIX JAHHBIX APYroMy JIMIy C COTJlacus CyOBbeKTa
MEPCOHANBHBIX JAHHBIX, €CIIM WHOE HE MPEAyCMOTpPeHO (enepaibHbIM 3aKOHOM, Ha OCHOBAHHH
3aKJII0YaeMOro C 3TUM JIMIIOM JoroBopa. JIuio, ocymiectrisiomee o0pabOTKy IMepCOHATBHBIX
JaHHBIX TIO0 MOpydYeHHI0 [WMHa3bl, 00s3aHO COONMIOJATh NPHUHIMUIBI W TpaBUiIa 00pabOTKH
MEPCOHATBHBIX  JIAHHBIX, MPEIyCMOTPEHHBIC 3aKOHOM, COONIIOaTh KOH(DHICHIMATBHOCTD
MEPCOHANBHBIX JaHHBIX, NPHHUMATh HEOOXOJMMBIE MEphI, HANpaBICHHBIE Ha OOECICYCHHE
BBITIOJTHEHUS 00S3aHHOCTEH, TPELyCMOTPEHHBIX 3aKOHOM.

1.7. PaGOTHMKH, COBEPIIEHHOJIETHUE YYallecs, POAUTEIN HECOBEPIICHHONIETHUX YYaIlIUXCsl, HHbIE
CYOBEKTHI IEPCOHANBHBIX JJAHHBIX (J1ayee - CyOBbEKThI IEPCOHAIBHBIX JAHHBIX) 00S3aHbI:

1.7.1.B ClIydasx, IpeaAyCMOTPCHHbBIX 3aKOHOAATCIILCTBOM, ITPEAOCTABIATH I'mmuazun JAOCTOBCPHELIC
MEPCOHAJIBHBIC JJaHHBIC.

1.7.2. lpn W3MEHEHNH NEPCOHANBHBIX JAaHHBIX, OOHAPYKEHUH OMMOOK WM HETOYHOCTEH B HHUX
He3aMeUIMTEeNbHO coo01maTe 00 3ToM [ 'nMHa3uu.

1.8. CyOBexTsl mepcoHaIbHBIX TaHHBIX BIIPABE:

1.8.1. Ionmyuars mH(pOpPMANHIO, KACAIOUIYIOCS 00pa0OTKM CBOMX IEPCOHAIBHBIX JIAaHHBIX, KpOME
ClIyyaeB, KOI'/la TaKOH JI0CTyN orpaHuyeH (eepanbHbIMUA 3aKOHAMHU.

1.8.2. TpeboBatb oT ['MMHa3uuM YTOYHHTH NEpPCOHANbHbIE JaHHbIE, OJOKHPOBATH HUX WIU
YHUUYTOXHTbH, €CIH TEPCOHAJbHBIC JTAHHBIC SBISIOTCS HEMOJHBIMH, yCTAapEBIIMMH, HETOYHBIMHU,
HE3aKOHHO MOJIy4€HHBIMHU WU HE SBJISIFOTCS HEOOXOAMMBIMU /IS 3asIBJIEHHOMN 1€/l 00paboTKH.

1.8.3. [lomonHUTh nepcoHalbHbIE JaHHbIE OLEHOYHOTO XapakTepa 3asBICHUEM, BBIPAKAIOIIUM
COOCTBEHHYIO TOUKY 3PEHUS.

1.8.4. OG:xanoBaTh neicTBUS WK Oe3zeilicTBue [ MMHAa3uK B yIIOJTHOMOYEHHOM OpraHe IO 3alluTe
MpaB CyObEKTOB IMEPCOHATBHBIX JIAHHBIX WIIA B CyJICOHOM TTOPSIIKE.

2. IlpaBoBbIe OCHOBaHUS 00Pa0OTKHU MEPCOHAIbHBIX TaHHBIX

2.1. TIpaBOBBIMH OCHOBaHHUSIMHU O0OPaOOTKH IEPCOHATBHBIX JaHHBIX B [ MIMHA3MU SBIISIOTCS yCTaB U
HOPMAaTUBHBIE IIPABOBBIE aKThHI, JUISI WCIOJHEHHS KOTOPBIX M B COOTBETCTBUM C KOTOPBIMH
I'imua3mus ocymecTBiaseT 00pabOTKy MEPCOHANBHBIX JaHHBIX, B TOM YHUCIIE:

e TpynoBoil KOJIEeKC, MHbIE HOPMATUBHBIE MPABOBBIE aKThl, COACPKAIIUE HOPMBI TPYIOBOTO
MpaBa;

e bI1o/oKeTHBIN KOJIEKC,

e Hajorosrlii konekc;

o ['paxxnaHCKMi KOAEKC;

o (CeMeHHBIN KOJIEKC,



o @epepanpubiii 3akoH OoT 29.12.2012 Ne 273-®3 «O6 obOpazoBanuu B Poccuiickoi
q)e;[epauun» nu HpI/IHSITI:Ie B COOTBCTCTBUU C HUM HOpMaTI/IBHBIe HpaBOBBIe AKThI,
e COLMAIBHOE, MEHCHUOHHOE U CTPAXOBOE 3aKOHOAATENLCTBO Poccuiickoit denepanuu;

e 3aKOHOMATENBLCTBO B cepe OezomacHOCTH,
3AIUICHHOCTH.

B TOM 4YHCII€ AHTUTEPPOPUCTUYECKON

2.2. TIpaBOBBIMH OCHOBAaHMSIMH OOpaOOTKH INEPCOHAIBHBIX JaHHBIX B ['MMHa3ze Takke SBISAIOTCA
JIOTOBOPBI ¢ (PU3UUCCKUMU JIMIIAMH, 3asBJICHUS (COTIACHs, TOBEPEHHOCTH) YUAIMXCS U POJAUTEIICH
(3aKOHHBIX ~ TIPEICTABUTEINICH) HECOBEPIICHHOJECTHUX YYaIlIUXCs, COTJIacus

NEPCOHANIBHBIX JAaHHBIX.

Ha 00paboTKy

3. Heau o0padoTKH NEPCOHAJbHBIX JAHHBIX, X KaTeropuM W INepedyeHb, KATeropuu

Cyﬁ'beKTOB, MEPCOHAJIBbHbIEC JaHHBIC KOTOPLIX OﬁpaﬁaTblBalOTCH,

00padoTKHU U XpaHeHHUs, OPSAAOK YHUUYTOKEHHS NMEePCOHATbHBIX JaAHHBIX

crnocodbl, CPOKHM HX

1. leabp oOpadoTKU. opraHu3anmsi 00pPa30BATEJbHON JAeATEJbHOCTH MO 00pa30BaTeJbHBIM
NpPOrpaMMaM Ha4yajbHOro 0011ero, OCHOBHOIO 00ILIero M cpefHero o0mero odopa3oBaHus,
JAOMOJTHUTEIbHBIM 00111€00pa30BaTeIbHBIM POrpaMMaM

Kareropun IlepcoHanbHbIC TaHHBIE CnenuanbHbie
JTAHHBIX JIAaHHBIC
[lepeuenn dbamuus, UMsi, OTUYECTBO; Ceenenus 0 COCTOSIHUU
TaHHBIX o, 3II0POBBS
IPaXXJIaHCTBO;
JlaTa ¥ MECTO POXKIICHUS,
uzobpaxkenue (pororpadus, BHaeo);
NacIOpTHBIC JaHHBIE,
aJipec  pEerucTpalud MO  MECTY
KHUTEIbCTBA,
azpec (hakTUYECKOTO MPOKUBAHUS;
KOHTAKTHBIC JJaHHEIE;
WH/IMBUTY aTbHBIH HOMED
HAJIOTOTIIATEIIbINNKA,
CTpaxoBOW HOMEp HHAWBUIYaIbHOTO
munesoro cuera (CHUJIC);
CBE/ICHUS 00 yCIIEBaEMOCTH
oOyuyarolierocss U JApyrue CBEIEHUS,
o0pazyroruecs B nporiecce
peanu3ain o0pa3zoBaTenbHON
POrpaMMBl,
WHBIE MepCOHAIbHBIC JIaHHEIE,
MpeOCTaBIsIEMbIE ¢buznyeckuMu
JIUIIAMH, HEOO0XOIUMBIE TSt
3aKIJIFOYCHUS u UCTIOJTHEHUS
JIOTOBOPOB, UCTIOTHEHUS HOPM
3aKOHOJIATEeNbCTBA B chepe
oOpazoBaHus
Kareropun OOyuarorecs, X POAUTENN (3aKOHHBIE TPEICTABUTEITH)
CyOBEKTOB
CriocoOsr ABToMaTu3upoBaHHas 00paboTka u 6e3 CpeaCTB aBTOMATU3AIUH, B TOM YHCIIE:
00paboTKn

NOJIyYeHHE TEePCOHANBHBIX JAaHHBIX B YCTHOM M NHCbMEHHOH (opme
HEIOCPEJCTBEHHO OT CyOBEKTOB NEPCOHATIBHBIX JAHHBIX;




BHCECCHUA NEPCOHATIBbHBIX JaHHBIX

B JKypHAlbl,

nH(POPMAIMOHHbBIE CUCTEMbI U JOKYMEHTHI | MMHa3uu.

Cpoxu B teuenue cpoka peanuzanuu 00pa3oBaTeIbHON TPOTrPaMMBI

00paboTKu

Cpoxu B TedeHne cpoka, yCTaHOBIEHHOIO HOMEHKJIATYPOH JIe1 B 3aBUCUMOCTH OT THIIA
XpaHECHUSA JIOKYMEHTa, B KOTOPOM COJEPKATCS IEPCOHAIIbHBIC JaHHBIE

ITopsnox B cootBerctBum ¢ IlopsakoM YHHUYTOXXEHHUS M OOC3NMMYMBAHUSA MEPCOHAIBHBIX
YHUUYTOXKCHHs | JaHHBIX [ MMHA3UM B 3aBUCUMOCTH OT TUIIA HOCUTEIIS IEPCOHAIBHBIX JTaHHBIX

2. Heab o0pabdoOTKH: BBHINOJHEHHs (PYHKUUHA W TOJHOMOYHMI padoTonareiss B TPYAOBBIX

OTHOLIEHUSIX, B TOM 4K cJIe 00sI3aHHOCTEN 10 OXpaHe TpyAa

Kateropun IlepcoHanbHbie TaHHBIC CnenuanbHbie
JTaHHBIX NIEPCOHAIILHEIC
JaHHbBIE
[lepeuens e (amunus, UMs, OTYECTBO; Ceenenust 0
JTaHHBIX e TION, COCTOSTHUU
e TPaXJAHCTBO; 3/10pOBbS
e JIaTa M MECTO POXKIICHUS,
o m3o0paxenue (pororpadus);
e TIACIIOPTHHIC IAHHBIC;
e aapec  perucTpaluu MO0  MECTy
KUTEILCTBA,
e azpec paKTUYECKOTO MPOKUBAHUS,
e KOHTAKTHBIC JTAHHEIC;
e WHJWUBHyaJbHBINA HOMEp
HaJIOTOIIIATEIBIINKA,
e CTpPaxOBOM HOMEp WHIWBUIYAIBLHOTO
munesoro cuera (CHUJIC);
e CBEICHUS 00 o0Opa3oBaHuH,
KBanuUKaAIUK, MPOoPEeCCUHOHATBHON
MOATOTOBKE u MOBBILIEHUT
KBaTM(UKAIUH,
e CeMeifHOe MOJIOKEeHUE, HaTHuue JeTeH,
POJICTBEHHBIC CBSI3H,
e CBEJCHHUA O TPYIOBOU AEATETHHOCTH, B
TOM YHCJIE HaJIWYUde ITOOMIPCHHHA,
HarpaxaeHun u (nomn)
JTUCITUTUTAHAPHBIX B3BICKAHHIA;
e JIaHHBIE O perucTpaIuu Opaxa,
e CBEJICHHUS O BOMHCKOM yYeTe;
e CBeICHUS 00 MHBATUAHOCTH,
e CBeJlleHUs 00 yJep >KaHUU ATMMEHTOB,
e CBEACHHUS O JOXOJIe C MPEAbLAYIIETO
MecTa paboTHI;
e WHBIC MepCOHATbHBIE TTaHHBIE,
MpeloCTaBlsieMble pa0OTHUKAMH B
COOTBETCTBUH c TpeOOBaHUSIMU
TPYJOBOTO 3aKOHOIATEIHCTBA
Kareropuun PaboTHHKH, KaHAMIAThl Ha PabOTy (COMCKATEITH)

CyOBEKTOB




CrocoOs1

ABTOMaTH3UpOBaHHasE 00paboTKa U 0€3 CPEeICTB aBTOMATH3AIIMH, B TOM YHCJIE:

o0paboTku
e TIONyYEHUE TEPCOHANBHBIX JAHHBIX B YCTHOW W NHCHbMEHHON (opme
HEMOCPEACTBEHHO OT CyOBEKTOB NEPCOHABHBIX JaHHBIX;
e BHECEHHMS TMEPCOHAIBHBIX [JAHHBIX B JKypHJIbl, PEECTPbl U
nH(OpPMAaLIMOHHBIE CUCTEMBI U IOKYMEHTHI | MMHa3uu
Cpoxu B Teuenne cpoka nelcTBUS TPYIOBOro AOroBopa. s KaHIMJaTOB — B TEUEHUE
o0paboTKu CpOKa, HEOOXOJUMOTro [UIsl PACCMOTPEHHsS KaHAMIATYpbl U  3aKIIOYEHUs
TPYyAOBOTO JOTOBOpa
Cpoxku B TeueHue cpoka, yCTAaHOBJIEHHOIO HOMEHKJIATYPOU J€JI B 3aBUCUMOCTH OT THIA
XpaHEHUst JIOKYMEHTa, B KOTOPOM COJEPKATCS IMEPCOHAIBHBIE [IaHHBIE, B TOM YHCIIE B
cocTaBe JMUHbIX f1e1 — 50 jet
[Topsimok B cootBerctBuu ¢ IlopsaxkoM yHUUTOXXKEHHS M OOE3TMYMBAHUS MEPCOHATBHBIX
YHUYTOXKEHUS | JaHHBIX [ MMHA3MU B 3aBUCUMOCTH OT TUIIa HOCUTEJIS IEPCOHAIBHBIX JAaHHBIX
3. Heap o0padoTku: peaju3amusi TIPaKIAHCKO-MPABOBLIX [0r0OBOPOB, CTOPOHOI,

BBITO/IONPUOOpeTaTEIeM HJIH MOJIyYaTe/ieM KOTOPBIX siBjasieTcs: [ umuazus

Kareropuu [lepconanbHbIe TaHHBIE
TaHHBIX
[lepeuens e (amunus, uMs, OTYECTBO;
JTAHHBIX e TIIaCIOPTHHIC JAHHEIC;
e ajpec peructpanuu u (Win) GakTUIeCKOro MPOKHBAHUS;
e KOHTAaKTHBIE ITaHHBIE,;
e WHJMBHyaJIbHBII HOMEp HAIOTOIJIATEINbIIHKA,
e HOMEp pacyeTHOIoO CUETa,;
e HOMep 0aHKOBCKOM KapThl,
e WHBIE TICPCOHANBHBIC JIaHHBIC, MPEIOCTABIAEMbIe (QHUIUICCKUMHU
JUIIAMHU, HEOOXOJUMBbIe JUIs 3aKITFOYEHUS M UCTIOJTHEHUS JOTOBOPOB
Kareropun KoHTpareHTsl, mapTHEpPHI, CTOPOHBI JOTOBOPA
CyOBEKTOB
Crioco6s1 ABTOMaTH3UpOBaHHasi 00paboTKa U 6€3 CPEeICTB AaBTOMATHU3AIIMU, B TOM YHCJIE:
o0paboTku
e TIOJIyY€HHUE TEPCOHAIBHBIX JTAaHHBIX B YCTHOW M IMUCHMEHHOW (hopme
HEMOCPEJCTBEHHO OT CyOBEKTOB MEPCOHAIBHBIX JAHHBIX;
e BHECEHHMS TIEPCOHANBHBIX JAHHBIX B  OJKYpPHAJbl, pEeCTppl U
MH(pOPMAaIMOHHbIE CUCTEMBI U TOKYMEHTHI | UMHAa3bI
Cpoku B Tedenue cpoka, He0OXOUMOTO JIJIsl HCTIOHEHUS 3aKJIFOUEHHOTO 10r0BOpa
00paboTKu
Cpoku B Tedenune cpoka, yCTaHOBIEHHOTO HOMEHKJIATYpOH Jiel B 3aBUCHUMOCTH OT THUIIa
XpaHEeHUs JIOKYMEHTa, B KOTOPOM COJIEpXKATCsl IePCOHAIbHbIE JaHHbIE
ITopsnox B cootBerctBuM ¢ IlopsakoM YHHUYTOXXKEHHUS M OOE3NMYMBAHUSA MEPCOHATBHBIX
VHUUYTOXKCHHS | TAaHHBIX [ IMHA3UU B 3aBHCHMOCTH OT THITa HOCUTEJS TEPCOHATBHBIX TAaHHBIX

4. Ilesab 00padoTKH: 0OecnevyeHUue 0e30MaACHOCTH

Kareropun
JAHHBIX

IlepcoHanbHbIe TaHHBIE




[epeuenn e (amuims, UMs, OTYECTBO;
JTAHHBIX e [aCHOPTHBIC JAHHBIC;
e ajapec peructpaiuu U (Win) GaKTHIECKOTrO MPOKUBAHHMS;
e KOHTAKTHbIC TaHHbBIC
Kareropun [Tocerurenu I'umuasuum
CcyOBEKTOB
CriocoOsr ABToMaTu3upoBaHHast 00paboTKa U 06e3 CPeCTB aBTOMATU3AIUH, B TOM YHCIIE:
o0paboTku
e TIIOJIyYCHUE IEPCOHAIBHBIX JTAHHBIX B YCTHOW M INMUCHMEHHOW (hopme
HETIOCPEJICTBEHHO OT CyOBEKTOB MEPCOHAIBHBIX JAHHBIX;
e BHECCHHUS TMEPCOHAIBHBIX JAHHBIX B  OJKYpPHaJIbl, pEECTppl U
MH(POPMAIIMOHHBIE CUCTEMBI U IOKYMEHThI | UMHa3uu
Cpokwu B Tedenue neproaa HaXOKJACHUS TOCETUTENS Ha TeppuTopuu ['iMHa3uK
00paboTKu
Cpoxku B TeueHme cpoka, yCTAaHOBJICHHOTO HOMEHKJIATYPOH el B 3aBUCUMOCTH OT THIIA
XpaHCHHS JOKYMEHTa, B KOTOPOM COJICP)KATCsl MEPCOHAJbHBIC JaHHBIC, B TOM YHCJIC
muHMYM 30 JHEW B OTHOLICHUU 3alicell KaMep BUACOHAOIIOICHUS
[Mopsimox B cootBerctBum ¢ ITOpsSIKOM YHHUYTOXEHHUS M OOC3ITMYMBAHUS MEPCOHATBHBIX
YHUYTOXKCHUSL | JAHHBIX | MMHa3UM B 3aBUCUMOCTH OT TUIIA HOCUTEJIS MIEPCOHATBHBIX JJAHHBIX

4. YcaoBusi 00padoTKH MEePCOHAIBHBIX TAHHBIX

4.1. T'uMHa3ust OCyIIECTBIISIET COOP, 3aMUCh, CUCTEMAaTU3AIMI0, HAKOTUICHUE, XpaHEHHUE, YTOUHEHUE
(oOHOBJIEHHE, W3MEHEHHE), W3BICUCHHE, HCIOIb30BaHUE, TMepeaady  (pacmpocTpaHEHHe,
MPEOCTaBIICHUE, JIOCTYIN), O0O0e3TUYMBaHUe, OJOKHPOBaHHE, VAaJCHHE W YHHYTOKCHHE
MEPCOHAJIBHBIX JIAHHBIX B COOTBETCTBHUM C 3aKOHOJATENIbCTBOM O IEPCOHAIBHBIX [aHHBIX U
JIOKaJbHBIMU HOPMAaTUBHBIMU akTaMu [ MMHA3UHU.

4.2. Bce mepcoHalbHbIC JaHHbIC | MMHA3Us MOJy4aeT OT CyOheKTa MEepCOHAIBHBIX JAHHBIX, a B
Clly4asix, KOrja CyOBEeKT MEpCOHANBHBIX JaHHBIX HECOBEPUICHHOJETHHH, — OT €ro poauTelen
(3aKOHHBIX MpECTaBUTEICH).

4.3. Ilony4yeHune o 0OpabOTKy NEPCOHANBHBIX JAHHBIX, Pa3pPEIICHHBIX CYObEKTOM MEPCOHAIBbHBIX
JaHHBIX JUIsl paclpocTpaHeHUs, [ MMHa3usl OCYIIECTBISET ¢ COOMIOJACHUEM 3alpeToB U YCIOBHIA,
IIPEyCMOTPEHHBIX 3aKOHOM.

4.4. T'umHazus oOpabaTbIBaeT NepCOHANIbHbIE JaHHbIE:

o 0e€3 UCIMOJIb30BaHUs CPE/ICTB aBTOMATU3AlINY,

e C MHCHOJBb30BAaHUEM CpPEJCTB aBTOMATHU3AallMKM B IporpaMMax M HWHGOPMAIMOHHBIX
cucremax: ACY PCO (anextponnsiit xxypuan), PI'UC «Mos mkona», PUC EI'D, PUC
ors

XpaHCHI/IC IEPCOHAIBHBIX JAHHBIX:

4.5.1. 'uMHa3Mst XpaHUT NepPCOHAIIbHBIE JaHHBIE B TEUEHHE CPOKA, HEOOXOIUMOTO ISl JOCTHXKEHHS
nenei ux oOpaboTKH, a AOKYMEHTHI, COJAepXKalllie MepCcoHaJIbHbIE NaHHble, — B TEUEHUE CPOKa
XpaHEHUs1 JOKYMEHTOB, NPEAYCMOTPEHHOTO HOMEHKJIATypoW Jell, C YYETOM apXUBHBIX CPOKOB
XpaHEHHS.




4.5.2. llepcoHanbHble mAaHHBIC, 3adUKCUPOBaHHBIE HAa OyMaXHbIX HOCHUTENAX, XpaHATCA B
3anmupaeMsbIx mkagax 100 B 3alIMPAEMBIX TOMEIIECHHSIX, TIOCTYI K KOTOPBIM OIpaHHYEH.

4.5.3. TlepcoHanbHbIC NaHHBIE, OOpabaThIBa€MbIe C HCIIOJIL30BAHHEM CPEACTB aBTOMATHU3AIlHH,
XPaHATCSA B TAKOM IOPSJIKE M Ha YCJIOBHSX, YTOOBI MCKIIFOUNTH HEIPABOMEPHBINA WM CITyYalHBIH
JOCTyll K HHM, YHUYTOXXCHHE, W3MCHECHHE, OJOKHpOBAaHUE, KOMHMPOBAHHUE, MPEIOCTaBICHHE,
pacrnpocTpaHeHUE IEPCOHABHBIX JIAHHBIX, @ TAKXKE HHBIC HEITPABOMEPHBIC JCHCTBUS B OTHOLICHUH
MEePCOHAIBHBIX TAHHBIX.

4.6. Jluma, OTBETCTBEHHBIE 3a 00pabOTKY MEPCOHANBHBIX NAaHHBIX B ['MMHa3e, MpekpamarT UX
00pabaThIBaTh B CACAYIOUIMX CITydasx:

e JIOCTUTHYTHI LIeJH 00pabOTKH NMEPCOHATBHBIX JaHHBIX;

e HCTEK CPOK JCUCTBUS corjacus Ha 00pabOTKy NepCOHANBHBIX JaHHbIX;
e OTO3BAHO corjacue Ha 00pabOTKY MEePCOHAIBHBIX TaHHBIX;

e 00paboTKa MepCOHANBHBIX JAHHBIX HEIIPABOMEPHA.

4.7. Ilepenada mepcoOHAIBHBIX JAHHBIX:
4.7.1. 'umHuazus obecrieunBaeT KOHPUICHIIMATBHOCTD NIEPCOHATBHBIX JAHHBIX.
4.7.2. I'uMHa3us 1iepeIaeT NepCoOHAIbHBIC TAHHBIC TPETHUM JIUIAM B CIICAYIONUX CIydasX:

e CyOBEKT MepCOHAIBLHBIX TAHHBIX Jall COTIacKe Ha repeaady CBOMX JaHHBIX;
e IepelaTh JaHHble HEOOXOAMMO B COOTBETCTBUU C TPEOOBAHUSAMHU 3aKOHOJATEIbCTBA B
paMKax yCTaHOBJIEHHOM MPOLIETypHI.

4.7.3. 'uMHa3us He OCYHICCTBJIACT TPAHCTPAHUYIHYIO IICpeaavy NNCPCOHAIBbHBIX TaHHbIX.

5. AKTyanu3anusi, MclipaBjieHHe, yiajleHHe U YHUUYTOKeHHEe MePCOHANbHBIX TaHHBIX, OTBETHI
HA 3aNMpochl CY0ObEKTOB NMEePCOHATbHBIX TaHHBIX

5.1. B cmnydae mpenoctaBieHHs CyOBEKTOM MEPCOHAIBHBIX JAHHBIX, €ro 3aKOHHBIM
npeJcTaBuTeNIeM (PaKTOB O HEMOJIHBIX, YCTAPEBILUX, HEJOCTOBEPHBIX MIJIM HE3aKOHHO IMOJIyYEHHBIX
MEPCOHANBHBIX JAHHBIX [MMHa3ud aKTyaau3upyeT, HUCHpaBIsLeT, OJIOKUpYET, yAalseT WIH
YHUYTOXKAET UX M YBEJIOMIISIET O CBOUX JACUCTBUSAX CyObEKTa NEPCOHATBHBIX JaHHBIX.

5.2. llpu nmoctmxeHnn ueneid oOpabOTKHM TEPCOHATBHBIX JAaHHBIX, a TaKXKe B CIIydae OT3bIBa
CyObEKTOM MEePCOHANIBHBIX JAHHBIX COTJIacUsl Ha 00pabOTKy NEpCOHANbHBIX JAHHBIX MEPCOHAIBHBIE
JAHHBIE MOJUIEkKAT YHUYTOXKEHUIO, €CIM HHOE HE IPeIyCMOTPEHO JOrOBOPOM, CTOPOHOH,
nojxy4JateneM (BbIroornproOperareneM) o KOTOPOMY SIBISETCS CYOBEKT MEPCOHANBHBIX JJAHHBIX.

5.3. YHHYTOXEHHE TOKYMEHTOB (HOCUTENEH), Coep KaIInX MMEPCOHAIBHBIE TaHHBIE, TPOU3BOAUTCS
B COOTBETCTBHUH C [lopsaKoM yHUUTOXKEHUS U 00€3IMYMBaHUs EPCOHAIBHBIX JTaHHbIX [ MMHA3bI B
3aBUCUMOCTH OT THIIA HOCUTENS IEPCOHANBHBIX NAaHHBIX, B TOM YHCJIE IIyTeM W3MEIbYCHUS
uipeziepe, CTupaHus Wik (GopMaTUPOBAHUS FIEKTPOHHOTO HOCUTETIS.

5.7. Tlo 3ampocy cyObeKTa MepCOHANTBHBIX JAHHBIX WM €ro 3aKOHHOTO TpeacTaBuTeNs [ mMHa3us
cooOmraer emy wuH(popMmaluio 00 00pabOTKe MEPCOHAIBHBIX NAaHHBIX CyObEKTa B CPOKH U B
MOPSAJIKE, YCTAHOBJIEHHOM 3aKOHOM.
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